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Orange County Regulatory Affairs Discussion Group

5319 University Dr., Suite 641, Irvine, CA  92612

Phone (949) 387-9046  •  Fax (949) 387-9047

www.ocra-dg.org
Volunteer Information Sheet

OCRA is a volunteer organization and needs your involvement.  Please complete and return this volunteer information sheet via fax if you would like us to contact you about serving as a volunteer.

	Name
	

	Company name
	

	Street address
	

	City, State, Zip
	

	Telephone
	

	Fax
	

	Email
	


	Check as applicable
	Area of volunteer service

	Program Committee
	

	
	Identify program topics

	
	Identify program speakers 

	
	Contact program speakers

	
	Make site (hotel) arrangements for food, audiovisual, etc.

	
	Prepare program flier

	
	Write thank you letters to speakers

	
	Help prepare program hand out materials

	
	Help at registration desk

	
	Serve as a room monitor

	
	Make signs

	
	Serve as a greeter

	
	Other (you identify)

	Membership Committee
	

	
	Update membership flier

	
	Contact potential members from meeting attendee lists

	
	Contact former members

	
	Talk to potential members during breaks at programs

	
	Other (you identify)

	Website
	

	
	Help the Webmaster maintain the OCRA website

	
	Website Database Expertise

	Misc.
	Other (you identify)


